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Agri & Co-operative Training & Consultancy Services



CALL FOR OPPORTUNITIES
Agri and Co-operative Training and Consultancy Services ltd (ATC), The consulting arm of The Co-operative University of Kenya, invites interested, qualified, technically competent, and eligible vendors to submit their interest for the prequalification to be included in ATC database for supply of goods and provision of services and works for years 2025-2027.
	No
	CATEGORY

	SUPPLY AND DELIVERY OF GOODS

	1
	Supply of General and Printed Office Stationery

	2
	Supply and Design of Branded Promotional Items (Calendars, Diaries and Merchandise

	3
	Supply of Office Furniture, Furnishings and Fittings

	4
	Supply of laptops, Desktops, Photocopiers and Accessories

	PROVISION OF SERVICES

	5
	Provision of Repair and Maintenance of Laptops, Desktops, Printers, and other ICT accessories

	6
	Provision of Office Furniture and Fittings

	7
	Provision of Website Maintenance Services

	8
	Provision of Conference Services

	9
	Provision of Training Consultants



PRE·QUALIFICATION INSTRUCTIONS
1.1 Introduction  
Agri and Co-operative Training and Consultancy Services Ltd would like to invite interested candidates who must qualify by meeting the set criteria as provided by the procuring entity to perform the contract of supply and delivery or provision of goods, services and works to the organization
1.2 Objective   
The main objective of pre-qualification is to maintain a register of interested suppliers for provision of goods, services and works under relevant Tenders/quotations to ATC as and when required.
1.3 Invitation of Pre-qualification  
Suppliers registered with the registrar of companies under the laws of Kenya in respective merchandise or services are invited to submit their pre-qualification documents to THE  TENDER COMMITTEE, AGRI AND CO-OPERATIVE TRAINING AND CONSULTANCY SERVICES LTD, so as to be pre-qualified for submission of quotations. The prospective suppliers are required to provide mandatory information for pre-qualification.  



1.4 Pre-qualification   
It is understood and agreed that the pre-qualification data on prospective bidders is to be used by ATC in determining, according to its sole judgment and discretion, the qualification of prospective bidders to perform in respect with the tender category as described by the client.  
1.5 Essential Criteria for Pre-qualification 
Experience - Prospective suppliers of goods and services should demonstrate ability and experience to organize, supply and deliver any of the categories of goods and services listed in the Tender Notice.
Past Performance   The past performance of suppliers shall be given due consideration in the prequalification exercise. Letters of reference from the past and present clients should be included.   
1.6 Verification   
ATC shall have the right to visit the suppliers’ premises to verify the information provided in the document and ascertain as part of the prequalification process, that the supplier in deed has the capability to provide the stated goods and services.

PRE-QUALIFICATION DOCUMENTS
 All firms must provide:-  
1. Company profile  
2. Copy of PIN Certificates  
3. Copy of Certificate of Incorporation or Registration.  
4. Copy of Business Permit. 
5. Valid Tax compliance Certificate.  

Submission of Pre-qualification Documents   
Duly completed pre-qualification and other supporting documents should be addressed to:   Tender Committee  
Agri and Co-operative Training and Consultancy Services Ltd.
P.O. Box 456- Karen, 
Nairobi.

AND 

soft copy sent to opportunities@atc.co.ke


. 


PRE-QUALIFICATION DATA
REGISTRATION OF SUPPLIERS APPLICATION FORM  Part 1 - General Information   
I/We ………………………….………………………… hereby apply for registration 
            (Name of company/firm)  
as supplier(s) of ………………………………………………………………………………  
                                          (Item/service Description)                                                                                      ……………………………………………….………………………………………………..            
                                            (Category No.)   
Physical Location of Business Premises………………………………………………….…  
Postal Address: …………………………………………………….………………………. 
 Type of Organization; (Company. Sole proprietorship, others)……………………………. 
Business Registration No: …..…….. ………………………………………………..……...  
Date of registration of business ................ …………………PIN NO………...……….........  .   Telephone No  .......................................... ……..Mobile No: ……………….……………....   
VAT No: …......................................... E-mail: ………………………….………………….. 
Nature of Business: ……………………………………………………...…………………... 
Other special considerations (Youth, disabled, Women) ………………………………………………………………………………………………...  
Full name of applicant ……………………………….……………………………………….  
Other business branches (if any) ……………………………………………………………..  







DECLARATION
Having studied the pre-qualification information for the above exercise, I/we hereby state that the information furnished in our application is accurate to the best of our knowledge.   Name................................................................................ ..........................................................  . .  
For and on behalf of......................................................................................................................    Position............................................................................. ..........................................................  .    
Signature ...........................................................................,........................................................    Date............................................................................................................................................ .   
E-mail………………………………………………………………………………………….. Telephone……………………………………………………………………………………..  
Postal Address………………………………....Postal Code…………………………………      


COMPANY STAMP/ SEAL…………………………………………………………….  
Equipping you with the latest industry skills for agribusiness and cooperative development
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